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Wards affected:  

☐ All Wards | ☐ Bickenhill | ☐ Blythe | ☐ Castle Bromwich | ☐ Chelmsley Wood | 

☐ Dorridge/Hockley Heath | ☐ Elmdon | ☐ Kingshurst/Fordbridge | ☐ Knowle | 

☐ Lyndon | ☐ Meriden | ☐ Olton | ☐ Shirley East | ☐ Shirley South | 

☐ Shirley West | ☐ Silhill | ☐ Smith’s Wood | ☐ St Alphege 

Public/private 
report: 

Public 

Exempt by virtue 
of paragraph: 

N/A 

 

 
1. Purpose of Report 

1.1 To inform the Licensing Committee of the requirement to implement a Fit & Proper 
test to mobile home site managers. 

2. Decision(s) recommended 

2.1 To approve the fit & proper policy in relation to the assessment of site managers. 

2.2 To approve the fee of £240 for applications received. 

2.3 To agree a process for the transfer of a Mobile Home Site Licence. 

3. Matters for Consideration 

3.1 The Mobile Homes (Requirement for Manager of Site to be Fit and Proper Person) 
(England) Regulations 2020 (“the regulations”) introduced a fit and proper person test 
for mobile home site owners or the person appointed to manage the site. 

3.2 The regulations apply to all relevant protected sites other than non-commercial family 
occupied sites.   

3.3 There are 17 licensed sites in Solihull, of which all are residential parks, there are no 
holiday or mixed use parks.  It is not known whether any of the licensed sites are non-



 

 
 

commercial family occupied sites, so the intention is to write to all licence holders and 
invite them either to apply, or to declare that the site will be exempt from the 
regulations.  It is a criminal offence for site managers/owners not to apply to be added 
to the register of fit and proper persons before 1 October 2021. 

3.4 Applicants must demonstrate that there are suitable financial and management 
arrangements in place for the site and must provide certain documentation/information 
in order for an assessment to be made. 

3.5 In the absence of any specific criteria set out in the regulations, a fit and proper 
person policy has been drafted for discussion and debate and is attached at 
Appendix A.  

3.6 The council does not currently have a specific process in place for transferring a site 
licence.  It is proposed that requests of these type are made in writing, and a fee 
considered at a later date.  

4. What options have been considered and what is the evidence telling us about 
them? 

4.1 There are no alternative options.  The Regulations require local authorities to invite 
and accept applications for entry on the register of fit and proper persons by 30 
September 2021. 

5. Reasons for recommending preferred option 

5.1 Applicants should be given some idea of how their application will be assessed and 
what criteria will be taken into account.  The Fit and Proper policy will provide this 
guidance, alongside government guidance and legislation.  

6. Implications and Considerations 

6.1 State how the proposals in this report contribute to the priorities in the Council Plan: 

Priority: Contribution: 

Economy: 

1. Revitalising our towns and local 
centres. 

2. UK Central (UKC) and maximising the 
opportunities of HS2. 

3. Increase the supply of housing, 
especially affordable and social 
housing. 

N/A 

Environment: 

4. Enhance Solihull’s natural environment. 
5. Improve Solihull’s air quality. 
6. Reduce Solihull’s net carbon emissions. 

N/A 

https://www.solihull.gov.uk/Portals/0/Ourvisionandpriorities/Council_plan.pdf


 

 
 

People and Communities: 

7. Take action to improve life chances in 
our most disadvantaged communities. 

8. Enable communities to thrive. 
9. Sustainable, quality, affordable 

provision for adults & children with 
complex needs. 

The Council must be confident that the 
relevant person responsible for the 
management of a mobile home site is of 
good character, integrity and has the 
business competence to properly manage 
the site.  This will instil confidence in the 
residents and wider community. 

6.2 Consultation and Scrutiny: 

6.2.1 There is no legal requirement to consult on fee setting or policy setting. 

6.3 Financial implications: 

6.3.1 In setting its fees, the Council has had regard to the ‘Fit and Proper Person Test 
Guide for Local Authorities on Setting Fees’ issued by the Ministry of Housing, 
Communities and Local Government (published 4 June 2021). 

6.3.2 The calculations take into consideration the time spent by officers in carrying out 
certain operations and activities and these are set out in the guidance. As this is a 
new process for Licensing Authority, the times included for various activities in the 
calculations are based on knowledge of other similar processes. It may transpire that 
the time apportioned for the activities has been underestimated or overestimated, but 
this is perfectly lawful and will be taken into consideration when the fees are reviewed. 

6.3.3 If the fees are introduced, the actual time taken to administer the scheme, undertake 
the assessments, maintain the register and to monitor any conditions attached to the 
applicant will be recorded, to establish an accurate record of officer time spent on 
each applicant. The policy will be reviewed annually and at the first review, the fee 
structure may need to be amended to take account of the findings of the recorded 
activities.  It is at this point that annual fees may be considered. 

6.3.4 The Council is not permitted to make a profit from the fee income. The costs to which 
the Council may have regard when calculating the various fees are set down in the 
draft guidance produced by the MHCLG. Those costs include: 

 Dealing with enquiries 

 Letter writing/telephone calls to make appointments 

 Handling and investigating complaints 

 Updating computer records 

 Processing the fee 

 Preparing reports 

 Time spent consulting with other organisations 

 Legal advice 

All the fees are required to be calculated on a cost recovery basis and the time/cost 
analysis will be provided on the annual fee review. 



 

 
 

6.3.5 As fees are yet to be introduced across the country, there is very little benchmarking 
information available. However, the fees that have been set are ranging from £100-
£386 and it was felt reasonable, based on officer’s analysis of the time required to set 
Solihull’s fees mid-range at £240. 

6.4 Legal implications: 

6.4.1 The Council must determine its fees regime on a costs recovery basis in accordance 
with the terms of the Act and the Provision of Services Regulations 2009, which 
implement the EU Services Directive. It is also bound to follow the guidance issued by 
the MHCLG for the setting of fees. 

6.4.2 The legal basis for the powers referred to in this report are in the legislation listed in 
both this report and the policy. 

6.4.3 The implementation of a Fit and Proper Person Policy provides applicants with 
guidance as to how they are going to be assessed, ensuring consistency and 
proportionality. 

6.5 Risk implications: 

6.5.1 If an appropriate fee is not charged, the council will receive no fee income to help 
offset the costs of service delivery of this additional statutory responsibility. It will have 
to consider ways to deliver this scheme from existing resources, which may require 
the reduction of another part of the service.  

6.6 Equality implications: 

6.6.1 None identified 

7. List of appendices referred to 

7.1 Appendix A – Fit & Proper Person policy 

8. Background papers used to compile this report 

8.1 The Mobile Homes (Requirement for Manager of Site to be Fit and Proper Person) 
(England) Regulations 2020 

8.2 Mobile homes: a guide for local authorities on the fit and proper person test 

8.3 Mobile homes: a guide for local authorities on setting fees for the fit and proper person 
test  

8.4 Solihull Council’s HMOs Fit & Proper Person policy 

9. List of other relevant documents 

9.1 None 


